DOE requests your trip report be concise and contain the following three sections: 
(1)    One-page Summary which indicates any minor revisions (sample attached). 
(2)     A comprehensive and detailed trip report including: 
(a)     A detailed statement of the purpose or nature of foreign energy activities with which the travel is con-cerned and its relationship to the United States, and DOE programs, commitments, and interests; 
(b)    A summary of the activities of the traveler, emphasizing conclusions, decisions, significant findings, problem areas, recommendations, and appraisals of the work or activities in relation to the United States and DOE interests; 
(c)    A brief description of the traveler's role, including participation in significant discussions and events; 
(d)    Recommendations concerning future or follow-up activities; 
(e)    As appropriate, the identification, description, and evaluation of any information obtained that is perti-nent to the general energy posture of any country visited; and 
(f)    A description of any security related concern that occurred during any portion of the trip including leave taken in conjunction with foreign travel.
(3)    Appendix (see below) a full itinerary; list of persons contacted, with titles and organiza-tions represented, grouped by subject of discussion; and a bibliographical listing of literature acquired. Your itinerary should be specific. Include a detailed itinerary of business travel and include vacation, weekend and travel dates in the itinerary. The itinerary should be the last page of the trip report. 


DOE Trip No. 
Budget & Reporting Code 
  

SUMMARY

FOREIGN TRAVEL TRIP REPORT

Name of Traveler, Title

(631) 344-Extension

E-mail address

Department

Bldg. Number

BROOKHAVEN NATIONAL LABORATORY

P.O. Box 5000

Upton, NY 11973-5000

Date of Trip Report Dates of Trip: (Departure date through return date, including any approved vacation time) 

Destination(s): Installation, City, Country 

Installation, City, Country 

Vacation, Country   

Statement of Purpose of Trip: A concise statement of the purpose of the trip; Explanation of any minor revision to the approved travel 

Abstract: Summary of information contained in the full report. 

(SAMPLE ITINERARY -- SHOULD BE THE LAST PAGE OF THE REPORT) 

ITINERARY
August 11, 1995          Depart New York 
August 12                    Arrive Manchester, UK 
August 12, 13              Weekend time 
August 14-19               Vacation 
August 20                     Depart London, Arrive Montpelier 
August 21-25               Attend Xth International Congress 
August 26                     Depart Montpelier, Arrive London 
August 27                    Weekend time 
August 28                    Depart London, Arrive New York 
  
Persons contacted 

Participants at the Congress including: 

D.A. Walker, Sheffield 
R.C. Leegood, Sheffield 
S. Long, Essex

J. Barber, London

K. Gounaris, London

H. Witt, Berlin

I. Oshad, Israel

J. Allen, Sweden

